
Class Description: Learn about what the library has for newspapers and how to access them. Learn about
local papers, the NYT, and the Boston Globe.

Skills needed: This is an intermediate class, basic computer skills like typing, using the internet,
performing basic searches, and interfacing with a database are required.

Learning Objectives:
● Accessing newspapers
● Searching for articles
● Browsing newspapers

Step 1:
Accessing Local Papers

● Go to https://www.weymouth.ma.us/weymouth-public-libraries

● On the left hand side choose reference
● Click the drop down arrow next to reference

● Choose databases A-Z
● Scroll down to Newsbank and double click on it
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Step 2:
Newsbank

● When you first enter Newsbank you will be given a variety of options to choose from

● You can pick an individual paper to view or you can use the search bar on the top of the screen to
search throughout all of the newspaper databases

● When you click on a newspaper you will be brought to a screen that looks like the one below

● Text means that it is only the text of the article and no pictures will be included
● Image means that both the text and the images will be included and it will look like a digital

version of the paper on your screen
● No matter which style of paper you choose once one is clicked on you will be brought to a screen

that looks like a calendar
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● You can then choose to select a date (blue means there was a paper published that day while a
gray number means that there was no paper published that day)

● If you select a date it will bring you to a list of articles that appeared in the newspaper that day or
it will bring you to a digital copy of the paper depending on what you chose when you first
entered the individual newspaper

● For this lesson we are going to use the text only articles as an example

● This is what a text only article list looks like
● If you click on one of the hyperlinked articles you will be brought to the article itself

Step 3:
Searching in Newsbank

● Like I mentioned before, you are able to search through all the newspapers at once or you can
search through them individually

● For the most part searching either way works the same with the one caveat being that if you
search via an individual title you will not need to search by that function
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● For the example today we are going to be searching through all the newspapers at once
● That means on the homescreen of Newsbank we will enter our keyword or words into the search

bar

● After you enter them you will hit enter on your keyboard or search on the screen
● On the left side of the results you will see different categories that we can choose from to help

lower the number of results we receive so they are easier to sort through

● The more qualifiers you place on your search results the more specific to your search request the
results will be

● With some qualifiers you will have to click on the apply button to get them to activate within your
results while some you will just have to click on the hyperlinked word

Step 4:
Accessing The New York Times

● Go to https://www.weymouth.ma.us/weymouth-public-libraries
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● On the left hand side choose reference
● Click the drop down arrow next to reference

● Choose New York Times Online
● If you are in the library you will choose In Library Access and if you are at home you will choose

At Home Access
● In Library Access will bring you directly to the New York Times
● At Home Access will send you to a second page where there will be a code that you need to

redeem
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● Then you will want to click where it says redeem
● Next it will bring you to a page where you will need to enter your email address

● After entering your email address click on continue
● You will then have to create a password if you have not used this before if you have used it before

you will need to enter your password

● After you click log in you will be brought to a page that tells you how long you have access to the
NYT (it is 3 days,s o every three days you will need to get a new redemption code by following
the steps above)
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● Click on Continue to access the NYT
● Next you will be brought to page where you can choose what updates you want sent your email

address, after choosing them click on Save and Continue

● The next page will give you the option to download the App onto your phone

● Once you have clicked through both of these pages you will be brought to the main page of the
NYT
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● From here you can click on any of the home articles or you can click on the different sections of
the top to see articles about a specific topic, lastly you can use the magnifying glass to search for
articles

● On the homepage if you click on where it says today’s paper you will be brought to a page where
you are able to older editions of the NYT

● This membership also provides access to NYT cooking and games which you can access by
clicking their respective sections on the top of the homepage

Step 5:
Accessing the Boston Globe

● Unlike the other papers the Boston Globe is more of a database than getting access to the physical
newspaper

● The database itself provides full text coverage from 1980
● Go to https://www.weymouth.ma.us/weymouth-public-libraries

● On the left hand side choose reference
● Click the drop down arrow next to reference
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● Choose databases A-Z
● Scroll down to the Boston Globe
● Double click on it to bring you to the home page

● To search for materials in the Boston Globe you will put keywords into the search box and then
click on the magnifying glass

● You can see when you type in a keyword depending on what it is you can get a lot of results
● To reduce the amount of results that you are getting you can use the qualifiers on the left hand

side of the screen
● These qualifiers work like the qualifiers in Newsbank
● To use them you would click on the hyperlinked text and that would reduce your results to reflect

only what you have chosen
● This is only different for the date and the sorted by date you will have to enter in the dates you

want to search between and in sorted by you will have to click the dropdown arrow and select the
way you want them sorted
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● Once you click on an article you are able to cite it, download it as a PDF, copy the URL, or print
it

Step 6:
Accessing the NYT Database

● Like the Boston Globe the NYT database is a database rather than the newspaper style you are
getting with the NYT subscription talked about previously

● The database itself provides full text coverage from 1985
● Go to https://www.weymouth.ma.us/weymouth-public-libraries

● On the left hand side choose reference
● Click the drop down arrow next to reference
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● Choose databases A-Z
● Scroll down to the The New York Times 1985
● Double click on it to bring you to the home page

● You are then able to type in your keywords in the search bar and then click on the magnifying
glass to search for the information

● You can then filter your results by using the limiters on the right hand side of the page
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● Publication date and search within you will have to type your information into it so for example if
you were looking for an article from 1986 you would type that in

● The rest of the limiters have drop down topics that you can click on to include them in your
results, the ones you do not click on will be excluded

● Lexile measure is the reading level of the text
● In the upper right hand corner there are also some tools that you can use when searching through

this database

● Search Alert allows you to sign up for alerts if anything new comes in that fits your search criteria
● Search history allows you to see everything that you have previously searched
● Get Link provides the link to these search results so that you may return to them
● Highlights and notes allows you to refer back to any highlights or notes that you make during

your search session
● To highlight you would scroll over the materials you wanted highlighted or to take a note about

and a pop up screen will appear allowing you to highlight or take notes
● Once you are in the article you are also able to print, enlarge or shrink the text, share the article or

download it, and also will give you a citation for the article as well at the bottom of the page
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